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VIVA

v~ Q.1 which of the following is not available in the header and footer *1/1
options of MS Word 2013? Microsoft Word 2013 % 2fi¥f aiRa 3fisf ure oka
famet o ot 9 oF 91 fadhed Ui 151 gidl 2

O Different first page
O Different odd and even pages
O Show text document

@ Varying headers and footers for each paragraph of a document v



v Q.2 where does the header appear | nan Ms Word document?Word *1/1
EETsas A Y ke gl foxars T 82

at the top of every page v
at the bottom of every page

Only on the first page

Only on the last page

OO0 ®

v~ Q.3 A program embedded in the semiconductor chip the manufacture is  *1/1

called: AU & SR 3efaras g & Gffed e o RTa H81 Sirdr 872

() human ware

@ firm ware N4
() live ware

() hardware

v~ Q. inverters are referred to as small circuit boards to *1/1

convert into Eﬂﬂ'&faﬁ ....... : S ﬁ%ﬁ%%ﬁmﬂ
U oM ara B Tfhe Siel & = & ST ST 87

() Alternating current (AC); direct current (DC)
@ Direct current (DC); alternating current (AC) v
() Electricals signals; Mechnical signals

() Modulators; demodulators



v/ Q.5The___feature allows users to display the devices attached to the *1/1
systrem with their drivers.......... gfaeT o STARTEHAT 30 ER gRT e A

T St fearzy 31 ueRid &= gHd &1

O Drive manager
() Disk manager

() 3Control panel

@ Device manager v

v~ Q.6 In a computer system, which of the following is responsibkle for *1/1
providing an iterface to a user?da T ¥ fq & HRU Hgjex Req 4
JUINTH Bl S ITARC 872

@ Operating system v
O Processor

() RAM

() 4Hard drive

v/ Q.7 which of the following is Not an arithmatic in Excel 201 6?f@hfafRad  *1/1
H DI 1, EXCEL 2016 & @10 310X 151 872

() +(Plus)
() *(Astrisk)

O 3.% (percent)

@ = (equals) v



v Q.8 which of the following is used to connect your computer to the *1/1
internet? AN AIRIT T O ford S8y o1 STINT 3MUd SR Pl Fe3-C U
FHIdci B & foTg faa STrar 82

O Processor
() Motherboard

() UsBdrive

@ Modem v

v~ Q.9 Refer to the image shown on the screen. Identify the name of this *1/1

device. BhIfT TR fawmu 74 fF Y W IR 39 IUSHRUN BT A1H UgaH

@ Hard Disk v

() RAM

(O Microphone

() Pendrive

v Q.10 what is the name given to the part of a circle on which data is *1/1

written in a storage media?ﬂ%%@%@v P! fear S arel A  1d %
o R R wifgar & Ser forar o 872

() spiral

O Cylinder

() Head

® Sector v



v~ Q.11 In computers, the data and instructions of users are receive *1/1

by SR H, STATTHarsi & SeT 3R e &l ......... GRT T fosan
ST 82

® Input unit v
O Output unit

() Aw

() cpu

v/ Q.12 Output devices make it possible to

CEIRIEG]

@ View and print data v
() Scan data

() Input data

() Send data

v/ Q.13 saving is the process of-Teorl g & ¥ frae! uferar 82 * 1/1

@ Copying a document from memory to a storage medium. v
O Making changes to a Document’s Existing content.
O Changing the appearance, or overall look, of a document.

O Developing a document by entering text using a keyboard.



v Q.14 In MS Excel, text in column generally has: MS Excel ff, Wﬁéﬂi *1/1
Y= T gidl 872

() Justified alignment
O Right alignment
() Center alignment

@ Left alignment v

« Q.15In MS Excelo Ctrl+B is used to make the text MSWordH Ctrl + *1/1

B T JUANT Gt Bl ... PR P [T BN &7

() Htalic

() Underlined

() ttalic and underlined

® Bold v

v/ Q.16 Which of the following options in the file puul donw menu is used to *1/1
close an MS Word document FgrfaiRad & I tred Yol SI3+ ﬁt‘[% P
fded &1 IUANT UH MS Word STaITHC P ¢ B & ol 8T 872

() Quit
(® Close v
() Exit
O New



v~ Q.17 Two or more computers are connected to each other for sharing *1/1

information from a:8m ﬁﬁ%ﬁﬁﬁﬁﬁ@ﬂﬂﬁ%%ﬁﬂmﬂﬁ
3HfYF FacR T g J FHae [T Id &2

@ Network v

O Router
O Server
() Client

v Q.18 The shortcut key used for copying selected text is: AT U Bl *1/1
wfafet a9 & forg SuaeT & ot o arelt e Hoil o 82

() ctrl+Xx
() ctrl+v
@® ctri+C v

(O ctrl+D

v Q.19 To display the format cells dialog box you have to press in MS *1/1
Excel BTHC Udl SIIANT Sl o1 UGRId d3- & T 31 MS Excel d
.......... CARCIIY
@ Ctrl+1 v
(O culk
() cuk2

(O cukd



v/ Q20____ allocates the largest hole available in the memory.......... *1/1

Wi 7 Iuasj Tad §31 RaaM RITaH 3frdfed HRar &1

() bestit

@ worst-fit v
() firstit

() lastit

v Q.21 by using which tab can you translate text in a microsoft Word *1/1

document?frd ¢q &1 IUTNT HIb Microsoft Word d%dlla\ﬂ Hepe Bl
3aTe foa T gehdr 82

edit

format

review v

O ® O O

page layout

v Q.22 What is the margin of a page when the mirrored option is selected  *1/1
for top and bottom while printing a document in MS Word 2013?MS Word
2013 H T T%1 a1 B! SUTE HRd THI T AHe J§ & SR 3R A &
fore fiRR fashete &1 90 SRa 99 g8 &1 1folA aarsh gidr 82

() 1cm;1.25¢cm
() 1cmi5em
O .5cm; 5cm

@ 2.54 cm; 2.54 cm v



v/ Q.23 What is the key combination to decrease the font size of the seleted *1/1
text in Ms PowerPoint?MS PowerPoint ffatrﬁ?réae: th & WTce HTHR Bl
g™ & forg ol TaioH Fmn 82

() CTRL+SHIFT_F

(® CTRL+SHIFT+< v

() CTRL+SHFIT+D

() CTRL+SHIFT+>

v Q.24 What is the key combination to move to the preeding cell in Ms *1/1

Power Point?MS PowerPoint B gddd 9d § I & faTd droit TaTor oM 82

() TAB

(® SHIFT+TAB v
() CTRL+TAB

() ALT+TAB

v Q.25 What is the key combination to go to the previous bookmark in MS ~ *1/1

Power Point?MS PowerPoint & ddd! §HTD UR ST & [T Foil Garei
HIP g7

() ALT+PAGEUP
() ALT+ENTER
(® ALT+HOME v

() ALT+BACKSPACE



v/ Q.26 When you press a key using the keyboard, which component will *1/1

detect the corresponding key code?Sld WW@WB’WWW
aId § o DI 41 e Jafd Foll IS T Udl THIET?

() Key chip
@ Build in processor v
() Key board controller

() Keyboard driver

v Q.27 monochrome pixels are found in which of the following monitor? *1/1
A foew o o fofea & 3 forg Tifer o e o 52
@® Lco v

() Crystals

() cathode ray tube

O Gas plasma display

Q.28 2's complement of (1000)2 is; 1000)2 &% 2 BT RHBAF HIA T 82 *  1/1

() 0111

() o101
@® 1000 v

(O o001



v/ Q.29 In microsoft Excel which of the following special function keys *1/1
allows the users to edit the content in a cell?Microsoft Excel & FHifaRad
Y B I o= GaRla™ $1/dol 9d H e o AUTed B Bt SFAR
qat g2

@® R v
() shift
() Tab
O Enter
v Q.30 is used in plotting a sequence of equi-angular *1/1

spokes(called radii) in Ms Excel.MS Excel & JHM®I0® (3f-TeR)
e (PR SIS F5d §) F SIHH & HTACH §4..........HT YA foa
ST &l

() Areachart

@ Radar chart v
() Barchart

() Line chart

v Q.31 chart is designed specifically for one set of data in MS *1/1

Excel.Excel ¥ S¢T & Udh UYg & MUY U ............ I D TG Bl
ST ’T



v/ Q32___  aresetupto help prevent unwanted messages from *1/1
entering a user’s inbox............. 1 A IU S TN Bl GoR & ST
T U HRAY Ah b forg o i g1

() Hacklits
() Redlists
@ Blacklists v

() Defaulters

v Q.33 Which of the following users types can set up access rights for *1/1

various users?FEWIRId H q 19 I1 STl UbR fAfte
IYARTH AT & fI TewW fIBR AT 3T B bl 872

O Guest

@ Administrator v

O User

O Programmer

v/ Q34 is a chart that is supposed to be placed on a worksheet as *1/1
opposed to on a separate chart sheet when using a spread sheet
shoftware package in Ms Excel............ gg aTc g o1 MS Excel ff@f@}'
fte AP, U & SUTNT & SR ST IT¢ 1ie H T@ ¥ faudia,

FHAYRIDT (THRMC) TR QT ST AT

() Barchart
() Column chart
@ Embedded chart v

O Stock chart



v Q.35 Different application and documents are represented by....... On *1/1
Windows Desktop.Windows §%®icd TR fafiydn srauanh $iR gxarydsii &l
....... FIREICIISI ]

v~ Q.36 Which of the following is NOT a Windows XP effect. Eﬁ@fﬁ *1/1

windows XP Sthdcf gl g2

() Transition effect

O Large icon

() Shadows under menu

@ Pixel change v

v/ Q.37 The basic function of encryption is essentially to trauslate........ text  *1/1

into........ PeaRa (UHRT ) BT I ATAs® BMA......... caeo® Bl ... 0
3{IATE BT BT &

@ Normal ciphertext v
() Ciphertect: normal
() English; normal

() Normal; English



v Q.38 Which of the following Microsoft documents has. Doc file *1/1
format? FEWTIRIT T ¥ fd Microsoft SlgiA | .doc BId BIHe gidl
87

() Excel Document

@ Word Document v

O Power point Document

O Image Document

« Q.39 What does OS stand for? 0S &I QUi U ®lo 87 * 11

@ Operating System v
O Operating Source
O Operating Session

O Operating Startup

« Q.40 Contract and regulation testing is a part of: 3Ja¢ 3R fafm= *1/1
TIET.......... TRVE0T T Uap fR 1

(® Acceptance testing v

O System testing
() Smoke testing

O Integration testing



v Q.41 Web Browseris a (n) ......... Spftware. JT TSR TP ....... TR *1/1

gl

O System
(® Application v
() Scientific

O Business

v Q.42 What are the steps to download a file? WIgd SI3TdS H %ﬁﬂl *1/1
TRUT FATw-&T g

Start browser > open a page> Ctrl + P

Start browser > select information to download> download save file from v
internet (Ctrl + S)

Start browser > open a page> Ctrl + L

OO0 @® O

Start browser > open a page > bookmark

v/ Q.43 Which of the following is NOT a feature of Modem type? fRafaRaa *1/1
Y D-AreH UHR B! fa=Iwdl el 82

O Direction Capacity
() Connection to the line
O Transmission mode

@ Number of connectors v



v Q.44 Broadband term covers all types of internet connections listed as

follows EXCEPT: Sigds ¥sg Y faifad & ¥ fordl Sisax al UeR &
AT HRITD] JHIIY3] BT 32

() cable
@ Dial-up
() satellite
() bpsL

« Q.45 Since DSL is ‘on” all the time, it: DSL & B 7 dlq(Gﬁ:[) 563 )
1Y BT 8, 3T & Fobell §

O Gives 24/7 service.
@ Can be easy for external hackers to attack.
O Supports unlimited number of users. \

() Is charged more.

v/ Q.46 Which of the following is NOT a high- speed internet
service? FawWfifad & 3 &9 ), fig 71fd &) Sexae Jar T8t 82

O Fiber optic otherwise known as FIOS

() satellite

*1/1

*1/1

*1/1



v/ Q.47 Which of the following internet service is NOT available in all *1/1
location?  FAAwWfIRad # § i I} Sexie Ja1 g+ RiTa= IR Iuetso
R

@ Cable broadband v

() Fiber optic service

() ADsSL
() satellite

v~ Q.48 Symmetric DSL is quite an obvious option to select of you use VPN  *1/1
on a regular basis to: i 3mg Fafird YR IR VPN &1 3T.......... &
fore v § df 999 8 THIHd DSL HT%! WUy, e e g1

() Have a secure transaction
@ Backup large files to the cloud v
() Accommodate a high number of users

() Accommodate limited number of users

v/ Q.49 The process of transforming URLs to assign importance to Web *1/1
pages and to reduce indexing of duplicate pages is called: 9d Ui &I

TEAd & 3R Ufae T USTi & SIHHUI DI HH HRA & [0 URL Bl da- Hi
UfhaT &1 T gl STl 62

() URL modification
O URL support
() URL balancing

@ URL normalization v



Q.50 How many alignments are available?  fohd- U®R & TG0 UK *1/1

« Q.51 The basic building block of a CPUis  CPU &1 dR& g sfod  *1/1

gl

@® Aw v
() RAM
() ROM
() Timer

v/ Q.52 Which keys are used to switch from the current window to previous *1/1
window?  GaH fdSi A el fdsi R aa o & forg o Tt it &1
ST fa T ST 62

() ALT+TAB

(® ALT +SHIFT+TAB N

() CTRLKEY

() ALT +F1
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